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AJIMUHUCTPALIMA
BO3HECEHOBCKOI'O CEJbCKOI'O MOCEJIEHUS
PACITOPA’KEHUE
cesio Bo3Hnecenoska
08 anpens 2021 rozxa Ne 27-p

06 yTeepxaenun Pernavenrta nposepku,
00padOTKH, OTNPaBKH M  XpaHeHHs
OPraHH3alHOHHO-PACHOPSAHTEbLHBIX
AOKYMEHTOB

B nensx cosepuiencTBoBanus paboTel 10 nposepke, 06paboTKe, OTIpaBKe u
XPaHEHHIO  OpPraHM3alHOHHO-PACTIOPANUTENBLHBIX [JOKYMEHTOB aIMUHHUCTPALHH
Bo3HECEHOBCKOrO CENbCKOTO MOCENCHHS:

1.YTBepauTe npunaraembiii PernamenT mposepku, o6paboTKH, OTIPAaBKH M
XpaHCHUS  OPraHM3allHOHHO-PACTIOPAMUTENBHBIX JOKYMEHTOB aIMUHHUCTPALAH
B03HeCeHOBCKOT0 CeIbCKOro MmoceIeHHs.

2. PasmecTuTh HacTOsiee pacnopskeHHe Ha OMHUIMAIBHOM  caifTe
aJIMUHHMCTpanuu BosHeceHoBckoro cembckoro mocenenus B cetd «MHTepHeT»
admvosnesenovka.ru.

3.KOHTpoNb 32 HCMOTHEHHEM pacTopsHKeHMsS BO3JOKUTH HA 3aMECTHTENS
[JIaBbl aJIMUHUCTPAIIMH CeIbcKoro nocenenus Jlsicenko MN.IO.

I'naBa ajiMHuHHCTpaLHK :
Bo3HeCeHOBCKOro celbCKOro moceIeHust _ JI.H.YepHsaBckan



IIpuaoxeHue

YTBEPXIEH

MOCTAHOBJIEHHEM aIMHHHCTPAIIHH
Bo3HeceHOBCKOro ceIbCKOro nmoceaeHms
oT 08 anpens 2021 roxa Ne 27-p

Perinament
NpoBepKH, 00pabOTKH, OTAPABKH U XpAHeHHSI OpPraHH3alHOHHO-
PacmopAAUTe/IbLHBIX A0KYMEHTOB aAMHHHCTpauun Bo3HeceHoBckoro
€eJIbCKOIro nmoceJeHus

1. O0wue nonokeHus

1.1.Hacrosiumii PersiameHT onpesienseT mnopsjaox paboThl MO MpoOBepKe,
00paboTKe, OTIMpaBKe U  XpaHEHHUIO OpraHHM3aIldOHHO-PACTIOPATUTENLHBIX
AOKYMEHTOB aJAMHHUCTpAlMH BO3HECEHOBCKOTO CeNbCKOTO mMoceleHus (manee -
JIOKYMEHTHI ).

1.2.Hacroamuii PernameHT paspaboTaH Ha OCHOBaHHH DeepansHOTO
3aKoHa oT 27 mons 2006 roma Ne 149-@3 «O6 unpopmaimy, HHPOPMALHOHHBIX
TEXHOJIOTUAX H 3amuTe MHpopMauum», ['OCT P 7.0.97-2016. HaumonambHsIii
craufapt Poccuiickoit ®@enepaimn. Cucrema CTaHIapTroB 1o nH(OpMaLHH,
OUONHOTEUHOMY U H3/ATENbCKOMY JelNy. Opranu3sallHOHHO-pacOpsAUTeNbHAS
AoKymeHTaLmA. TpeboBanns K OGOPMIEHHIO JOKYMEHTOB", yTBEpISHHOTO
I[Ipukasom @enepaqbHOTO AareHTCTBA 10 TEXHHYECKOMY PEryJIHpOBaHUIO M|
meTponoruu ot 8 nexabps 2016 roma Ne 2004-ct, VcraBa Bo3HECEHOBCKOIO
CE/IbCKOTO IoceleHus, HMHCTpyKuMn no Aeompou3BOACTBY B aAMHHMCTPALUH
BO3HECEHOBCKOTO  CebCKOro  MOCeNeHus, YTBEPKAEHHOH  IMOCTAaHOBJICHHEM
aIMHHHCTPAllMH CeNbCKOro rnocenenuss ot 10 wmapra 2014 roma Ne 11,
MOCTaHOBJIEHUEM aqMUHHUCTpalud Bo3HeceHOBCKOro cenbckoro mnoceneHus ot 10
mapta 2014 roga Ne 10 «OG yTBepxnenun PermaMeHTa MOATOTOBKH HOPMAaTHBHBIX
NPaBOBBIX ¥  paCIOPAAUTENIEHBIX aKTOB  aJMMHHCTpPAlHH BoO3HEeCceHOBCKOTo
CEJIbCKOTO M0CE/IEHHs MyHHIMIIAIbLHOTO paiioHa « VIBHSIHCKHi paiiony.

2. IlpoBepxa u npejacTaB/jieHHe HA MOANACH NPOCKTOB OPTaHH3a{HOHHO-
pacnopsiANTe/bLHBIX IOKYMEHTOB aAMHHUCTpauuH Bo3neceHoBCKOTrO
€eJILCKOro noceJieHust

2.1.ITpoexTsr OpraHu3alHOHHO-PACTIOPSANTEIbHBIX JOKYMEHTOB
pa3pabaTbiBalOTCs  CHENHAIMCTAMM  [MUHHCTPALlMH B COOTBETCTBHH
YCTaHOBIICHHBIM ~ MOpsAAKOM. [IpoexkTel  opraHu3alMOHHO-PACHOPSIUTENBHBIX
AOKyMCHTOB  HOPMaTHBHOTO  XapakTepa TpeACTaBISIOTCS B  TMPOKypaTypy
MBHsHCKOrO  paifoHa Juls TPOBEPKM HA  COOTBETCTBHE JIEHCTBYIOILEMY
3aKOHO/IaTe/IbCTBY. [Tocie YTBEPAKACHUA KOTTUH OpraHu3alMOHHO-
PacriopALUTENbHBIX JOKYMEHTOB HOPMATHBHOIO XapaKTepa TakKe HaIpPaB/IsAIOTCS B



npokypatypy WBHAHCKOrO padoHa M B OIEKTPOHHOM BHIE B PErHCTP
MYyHHWIHIATBHBIX HOPMAaTHBHBIX IIPABOBLIX akTOB benropoackoii o6nacTw.

2.2. IIpoeKThl JOKyMEHTOB PUHHUMAIOTCS HA MPOBEPKY 3aMECTHTEEM [JIABbI
AAMUHUCTPALMH CENbCKOro noceneHus ¢ 8.00 go 12 gacos. [IpoekThl JOKYMEHTOB,
NOCTYNHUBLIKE Ha MPOBEPKY Mociie 12 4acos, IpoBepsIOTCs Ha ClleAyroIHil pabounii
NIeHb.

2.3.IlpoekT nokymeHTa, pacriedaranHblii Ha 6ymare dopmatom A4 ¢ JIHCTOM
COITIaCOBaHMs, 3aBHU3MPOBAHHBIM  CIENHATUCTOM, MOATOTOBHBIIMM  MPOEKT,
MTOCTYMAaeT 3aMECTHTENIO TNABBl AIMUHUCTpanMu. K TmpoextaM TOKyMEHTOB,
IIOATrOTOBJIEHHBIX B COOTBETCTBUH C IMChbMAMH U HOPMATHBHO-TIPABOBLIMH aKTaMH
BBILICCTOALLMX OPraHoB, MpUIaralTcs ux Kornwu. K mpoektam HoKymMeHTOB o
BHECEHMH M3MEHEHUH U JOTIOJIHEHUH B paHee H3NaHHble NOKYMEHTbI MPHIAraTCs
KOTTHH MePBOHAYAIbHO U3TaHHBIX JOKYMEHTOB.

2.4.CoTpy/IHUK aJAMUHMCTPAIMK, OTBETCTBEHHBIH 3a MPOBEPKY [POEKTOR
AOKYMCHTOB, MPOBEPACT MPOCKT JOKYMEHTa B COOTBETCTBHH € TpeOOBaHHAMH
MHCTPYKUHH TI0 JEJIONPOM3BOACTBY B aAMHUHHCTPALIMM CEJBCKOTO IIOCENICHHS,
npaBuiamMd  opdorpaduu U 0COGEHHOCTAMH — O(UIIHATBHO-IEI0BOrO  CTHIIS.
IIpoekTbl 1OKyMEHTOB IPOBEPSIOTCS B MOPS/KE 0YEPEIHOCTH X MPEICTABIEHHS HA
mposepky. Ilpu Hamuyuu 3aMevyaHuil MPOEKT JOKYMEHTAa BO3BDALIAETCS
MCTIONHUTENIO JUlsi 10pabOTKH, J0pabOTaHHBIA MPOEKT 06S3aTENIBHO TMOBTOPHO
BbIUMTBIBAaeTCA. [IpM OTCYTCTBMM 3aMeuaHHH NPOEKT JOKyMEHTA BO3BpAlAeTCs
HCTIOTIHUTEIO JUIsl pacriedaTKu Ha OJiaHKe COOTBETCTBYIOLUETrO BHIA JOKYMEHTA H
COTJIACOBAHMS CO BCEMH 3aHHTEPECOBAHHBIME CTOPOHAMH.

2.5.CornacoBanHblii ¥ 3aBH3UPOBAHHBIN IMPOEKT JOKYMEHTa Ha ONaHKe
YCTaHOBICHHOH (OPMbI B OJHOM DK3eMIUISPE TEpEelaeTcs OTBETCTBEHHOMY
COTPYAHHMKY 3a IPOBEPKY NPOEKTOB NOKyMeHTOB. K mpoekty mokymeHTa, mpu
HEOOXOIMMOCTH pas3bACHEHUs €ro MOJOXKEHUH, TpPHIAraeTcs MOosSCHUTEIbHAS
3amicka. K 0ObeMHBIM [IPOEKTaM JI0KyMEHTOB MpPHIAraroTCs IeKTPOHHBIE BEPCHH
JIOKYMEHTOB.

2.6. CoTpynHHK, OTBETCTBEHHBIH 3a TPOBEPKY NPOEKTOB HOKYMEHTOB B
COOTBETCTBHM €  TpeOOBaHMAMH MHCTPYKIMM TI0  [eNOTNpPOM3BOACTBY B
a/IMUHUCTPAlMH CEJIbCKOTO MOCeIeHHUs, PeriiaMeHToM NMoAroToBKH HOPMAaTHBHBIX
[IPABOBLIX M  PACHOPAAMTENIBHBIX AaKTOB aJMUHHUCTPAlliM B03HECeHOBCKOTro
CEJNBCKOTO TMOCEICHUS, OCYLIECTBISET 3aBEPLIAIOLIYIO TPOBEPKY MPOEKTa, IMpH
OTCYTCTBHUH 3aMevaHuii nesnaet otMeTKy «[IposepeHoy.

2.7. CoTpyaAHMK, OTBETCTBEHHBII 32 [IPOBEPKY MPOEKTOB JOKYMEHTOB,
nepefaeT JOKyMEHTBI Ha MOIMCH I1IaBe aAMUHHUCTPALMH CEIBCKOr0 [T0CEISHUS.

2.9.IlpunATEIE ¥ U30aHHBIE TOKYMEHTBI OCTYMAIOT 3aMECTHTENIO TIIaBhI
aIMHHHCTPalMK Ha PerucTpaumio, 06paboTKy, OTIIPaBKY K XpaHEHHE.
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3. Perncrpauns, 06pa6oTka, 0oTHpaBKa H XpaHeHHe OPraHH3aLHOHHO-
PacnopsiiuTe/IbHBIX JOKYMEHTOB aIMHHHCTpaunuH Bo3neceHoBCeKkoro
CeJIbCKOro NnoceJieHus!

3.1.loKyMEeHTBI pErHCTPUPYIOTCS MO BUAAM JOKYMEHTOB B XKypHanax
PECTHCTPAIMH 3a COOTBETCTBYIOILUMI IOl COTPYIHHUKOM, OTBETCTBEHHBIM 32
OTIPaBKY TOKYMEHTOB.

3.2.3aperucTpHpOBaHHBIE JOKYMEHThI KOMHPYIOTCS OTBETCTBEHHBIM
COTPYIHUKOM.

3.3.Konwuu gqoxkymMeHTOB Ha OyMa)KHBIX HOCHTEISIX CHeLUATHCT,
OTBETCTBEHHBIH 32 OTIIPABKY /I0KYMEHTOB, COTJIACHO YKA3aTel0 PACChLIKH,
OTIPaBIIAET I10 aJpecaTaM.

3.4.Crienanuict, OTBETCTBEHHBIH 3a OTIPaBKY JOKYMEHTOB 110 3IEKTPOHHOHI
To4Te, MPH HAJTMIHUH 3JICKTPOHHOH BEPCHH LOKYMEHTa, IIpeICTaBIeHHOMH
HCTIONIHUTENEM, CBEPAET €€ C MOJNHUHHUKOM TOKYyMEHTa, PETUCTPHPYET, COXPAHIET
B ITAMKE 33 COOTBETCTBYIOLINI MECALl M OTIPABIIACT IO AJICKTPOHHOM MOYTE 110
yKa3aTejro pacChLIKH.

3.5.I1ocite OTOpPaBKHM 27IEKTPOHHOI BEPCHH TOKYMEHTA 10 3/1eKTPOHHON
TNI0YTe CIIELHAIHCT, OTBETCTBEHHBIH 32 OTIPABKY JOKYMEHTOB, B yKas3arese
pacChUTKH TIPOCTABIACT JaTy OTHPABKH, OTMETKY O HAIPaBICHHH JOKYMEHTA
azpecatam, JINYHYKO [IOAMKCh U e€ paciuu(poBKy.

3.6.IIpuHsTEIe JOKYMEHTBI XPaHATCS B aAMUHHCTPALIUU CEIbCKOTO
TIOCEIeHUs B TIalKax MO BUAAM JOKYMEHTOB 332 COOTBETCTBYIOUIMH MecSI U TOJ 10
nepeavyy UX B apXuB aAMHHUCTPAIIHU paioHa.

4. 3aKka0YHTeIbHbIE MOJOKEHH S

4.1. OTBETCTBEHHOCTHL 3a CMBICIOBOE COJIEp)KaHHWE MPOEKTa IOKYMEHTa,
COOTBETCTBUE  HA3BaHWH  OpraHM3auMi, HAUMEHOBAaHWMIl NpennpuATHH U
YUpexAeHAN (aKTHIECKH CYIIECTBYIOIINM, IPABHIBLHOCT HANHCAHUS (GaMIIH U
UHUIIHATIOB PYKOBOIHUTEICH, CIEUHANLHBIX TEPMHUHOB, HAJIMYHME YCTAaHOBICHHBIX
BU3 W JaT BU3UPOBAHUA HECYT OTBETCTBEHHBIH HWCIOJIHUTE/b, MOATOTOBUBILIHIA
IIPOEKT JOKYMEHTA.

4.2.0TBETCTBEHHOCTD 33 COOTBETCTBHE MPOEKTA TOKYMEHTA CTHIMCTHIECKUM
HOpMaM  pPYCCKOTO JIMTEPaTypHOro A3biKa M  CIeUHalbHBIM  TpeGoBaHHAM
O(HIHaTIBHO-IEN0BOO0 CTHIIA, CBOeBPEMEHHYIO OTIPABKY JOKYMEHTA apecaTam 1o
noyre (KOMMM Ha OyMaKHBIX HOCHTENsSX) M MO 3JIEKTPOHHOH MoyTe HEeCyT
HCTIOJTHUTENU JOKYMEHTOB,

4.3. OTBeTCTBEHHOCTh 33  eKeJHEBHOE MpOYTEHHE  JIOKYMEHTOB,
OTIPABIAEMBIX IO DJIEKTPOHHOM NOYTE U3 aIMHUHHCTPALIMK CEIBCKOTO MOCEICHHS B
afMUHACTpanmio  VIBHsSHCKOTO — paiioHa, yupexIeHHs, OpraHH3aldH, HeCyT
CIIELHAIMCThI COTTTACHO JOJIKHOCTHBIM O0SA3aHHOCTSIM.




